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SILTBUSTER LTD 
  POSITION DESCRIPTION: Project Accountant

	DEPARTMENT:
	Finance

	LOCATION:
	Accounting

	POSITION PURPOSE:
	Oversee and manage the financial aspects of Projects from initiation through completion, ensuring accurate budgeting, forecasting, cost control, and timely financial reporting in line with established reporting cycles.



	RESPONSIBLE TO:
	Finance Director


	RESPONSIBLE FOR:
	N/A

	REGULAR CONTACTS:
	External 
	Customers
Suppliers
Auditors


	
	Internal
	Finance Department
Projects Team
Sales Team
Procurement
Engineering Team



MAIN RESPONSIBILITIES:
· Develop and maintain monthly Project Profit & Loss statements aligned with their key milestones ensuring financial control, visibility, and proactive decision-making throughout a project’s lifecycle.
· Work closely with Project Managers to monitor cost plans, track expenditure, and forecast potential savings to ensure projects are delivered within budget.
· Ensure all project activities are accurately captured, tracked, and incorporated into the quarterly forecasting process to support reliable financial and resource planning.
· Support the Project Manager in maintaining accurate and current risk registers for all active projects, ensuring risks are documented, reviewed, and updated regularly.
· Provide support and backup to the Management Accountant, assisting in the preparation of Management Accounts, cashflow forecasting, and VAT reporting to ensure accurate and timely financial information.
· Prepare and maintain detailed monthly supporting schedules for all assigned project balance sheet accounts (e.g., accruals, prepayments, WIP, receivables, payables, advances, retention).
· Contribute to the continuous improvement of the inventory database by identifying data discrepancies, performing periodic fleet asset verification and developing process automation.
· Support the year-end close process, ensuring it runs efficiently and on schedule. Coordinate and facilitate clear communication across internal departments and liaise with external auditors to provide required information and resolve queries promptly.

Projects

· Support the Finance Director and work alongside the Management Accountant in the development and maintenance of robust processes and procedures, ensuring accurate timely accounting records are maintained and continuous improvement remains a key focus for the department and business.
· Work closely with the Finance Director and Management Accountant to develop a more detailed analysis of the cost base to better understand where efficiencies can be made whilst educating key stakeholders on good practice in relation to cost control.
· Work as part of the annual financial audit team and provide valuable contribution to its completion.


Quality, Health, Safety, Environmental

· Be familiar with and follow Company QHSE polices, processes and codes of proactive to minimise risk to self and others.
· Report any matters affecting health, safety and environmental.
· Constructively challenge and improve systems where needed.


People and Teamwork

· Maintain good communications and collaborate with colleagues in the interest of the Company as a whole.
· Be a team player; contribute proactively and positively to the team spirit and assist others when needed. This may include stepping in to cover for the absence of others, where you are competent and safe to do so. 

Financial

· Contribute to the financial strength of the company by operating in an efficient manner to achieve goals and targets set. 

The main responsibilities are outlined above.  This is not a definitive list, and other tasks/activities may be necessary as the company’s commercial activities require.

QUALIFICATIONS & EXPERIENCE:
· Qualified Accountant or final stages (CIMA, ACCA, ACA)
· Experience of working within a financial Project environment
· Strong understanding of Project Recognition, Contract Accounting and Risk Management
· Key involvement in system implementations in the past with the ability to educate and develop work processes across departments
· Practical knowledge of financial audits and associated legislation 
· Experience of IT packages such as Sage 200, Syrinx, Microsoft Dynamics
· Highly numerate and analytical with the ability to interpret and present data clearly
· A methodical and diligent approach to working 
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